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Assignment Tagging Quick Reference Guide

Audience: LEATest Coordinators and School Test 5. Inthe upper-right corner, click the kabob menu and
Coordinators select ‘Student Assignment Tag Upload’.
Studentsin grades 3-8 willautomatically be assigned to Export History E

grade-level assessmentsin the ADAM through an automated
eligibility feed. Any students who take ELAI, ELAII, algebral,
algebrall, geometry or biology needs to be assigned to the R A comaaonon piond
correct assessment. This includes students taking advanced | & susdent azsignment Tag upioos |
mathematics coursesin grades 7 or 8. The student

assignment tags upload feature in ADAM allows you to add or

remove test assignment tags in bulk or individually. 6. Readtheinstructions onthe Student Assignment Tag
Uploadvia CSV page.
Create and Upload Test Assignments 7. Click the blue button to download the template.

You willdownload a template pre-populated with selected

students, indicate which students have one or more of these
course-based assessments and then upload that file to ;

assign the correct assessment to students.

To create test assignments:
1. Navigate to Rostering > Users.
2. UsetheRolefilterandselect ‘Student’.
3. Usethe Orgfilterto selectaschool.
a. Optionally, filter by grade
4. Selectthe checkboxatthe top andthen SelectAll.
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8. Openthe spreadsheet foreach student who needs an
assignment, entera ‘1’in the corresponding
assessment column. Students with eithera O orablank
cellwillnot have a course-based assignment for that
column. Do NOT change any othervalues. All the
students selectedin Step 5 are listed in the first

column.

lgrades ALGII ALGI BIO GEO ELAS ELA10
10 1 1 1
10 1 1
10 1 1 1

9. Savethe complete filein CSV format; this should be the
default (do not use Excel format). In ADAM, on the
Student Assignment Tag Upload via CSV page, click
inside the outlined green area to open the file selector.

Step 3: Upload the maodified file into ADAM,

1' Choose a file or drop it here
10.Click Upload.

A green popup boxto confirm success uploading.
Also, scrollto the top and click Upload History to confirm
successfuluploads.

Modify Test Assignment for One Student
If you need to make changes foronly one or afew students, it
will be fasterto edit individual student accounts. To add or
remove assignments for one student:

1. Navigate to Rostering > Users.

2. Searchforastudentbyfirst,last name orID.

Copyright © 2026 Pearson

3. Inthe Actions column click the Edit ( &) iconforthe
student.
In the left navigation panel, select Assignment Tag(s); click the
dropdown and select the preferred tag(s).
Click save inthe topright corner.

Search Students by Assignment Tags

You can filter on all students who have a specific assignment
tag. Forexample, if you know how many students are enrolled
in Geometry, you can use this feature to confirm the number
matchesin ADAM.

To search by assignment tag:

Navigate to Rostering > Users.

Add an assignment tag

Assignment Tag v

Suometiy >

This numberindicates how many matching students appearin

the list.
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